How to Edit/Publish your Course Website

Open your web browser, and enter the address of your course, which is the course code in
lower case and without the spaces and "cankaya.edu.tr" as its suffix, eg:

CENG 120: ceng120.cankaya.edu.tr (1)

"Login" to enter administrative mode, which enables you to edit the contents of the page
and also gives you the rights to change the general look of the pages (2)

& Home - CENG 120 - Windows Internet Explorer | m
@5; - |@‘ cankaya.edu.tr 1— 1 tl (] |'.'.—'Google | o~

File  Edit View Favorites Tools  Help

e Fovortes | @ Home - CENG 120 "9 Home - CENG 120 - Windows Internet Explorer

6:;:1 2] cankaya.edu.tr] ffe— 1
CEN G File Edit ‘Wiew Favorites Tools  Help

i Favoritss | @ Home - CENG 120

Introduction to Com|

Home Syllabus Lecture Hotes Announcements Assignments Exam Notes Term Project Grades Attendance References

Course Information Home

I Home
Syllabus
Lecture Motes
Announcements
Assignments
Exam Notes
Term Project
Grades
Attendance

References

| Home | Site Map | Login | *_ 2

| Home | Site Map | Login | «*— 2 :‘7%] Ry



Enter the password given to you and clik "Login".
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Upon entering the page in administrative mode, select the page you want to edit from the
predefined links which appear depending on the template selected either on the top, right or left of
the page. In the example, the links appear on the top and on the right side of the page, and the active
page is "Home" (check right side of the page).

Note the 3 icons above "Course Information".

The first one enables you to edit the page you're on (4).

The second one enables you to delete the page you're on, but in case the page is one of the main
pages, which come by default, you're not allowed to delete. But you may delete any pages you've
added under these main pages.

The third icon takes you to the "Site Administration" page, where you can make changes to the
general layout of the pages, add pages etc.
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In the edit mode, you can edit the page, as if you're using any Word processing program, like

Microsoft Word (5). If you have the information to be published on the page already stored in some
file, you can copy the text from there, and paste it in the given space (6).
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If you find the editing space to narrow, and would like to have a bigger workspace, you can click on
the icon shown in the below picture (8). It will immediately maximize the editor size, only the edited
area will be visible, whereas the rest (7) will dissapear during the editing time.
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This editor (9) can be used like any word processor. For example, you can make the font bold and
underline (10) if you need. You can insert an image anywhere in the text (11). If you want to exit the
fullscreen mode, and minimize the editor, press the icon shown below (15).
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If you want to insert a link to some webpage, select the text which will keep the link (12), and press
the "Insert/Edit Link" button (12).
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In the opening dialog box, enter the address of the page you want to link to (13), and click “OK” (14).
The link will be immediately ready. If you want to edit a link that was previously given, you can use
the same button.
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If you want your students to download some files from your course pages, you can again use the

same "Insert/Edit Link" button.

Select the text you want to link to the file, click the "Insert/Edit Link" button (16), select the
"Upload" (17) tab in the opening dialogue box. Click "Browse" (18) and another dialogue box will
open. Select the file you want to link to (19) and click "Open" (19); the window will close. Click the

button saying "Send it to the Server" (20).
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A small dialogue box will appear, stating the transfer was successful (21).
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Click the first tab of the remaining window, and check if the link to file exists (22).
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In order to save the page, click the tick (21). If you do not want the page, and cancel your last
changes, click (20).
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After finishing editing, and logging out, you can see, what your page looks like.
If you want to have a look at an working example, please check the following address:

http://ceng120.cankaya.edu.tr
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Course Information

Course Description

This is an introductory course that provides literacy on computers, and a general
overview of computer and information concepts.

Fundamentals and basic concepts of personal computers, data processing,
hardware and software organization. Windows environment. Fundamentals of some
widely used M5 Office programs such as Word, Excel, and Power Point.
Introduction to the Internet, sending e-mails. Hands-on experiences for the related
topics.

Objectives
The aim of the course is to introduce the fundamentals of personal computers,
introduction to Windows applications that run with the Windows graphical

interface. You'll achieve computer competency.

Requirements

The attendance list will be kept for the course / lab and the attendance
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